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Accessing Inspection Reports

• Login to the Bioraft System

• On the landing page, click 
your lab to expand the tab 
to view your lab profile

https://syracuse.bioraft.com/
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Accessing Inspection Reports

• Click “View Lab Profile”

• Click “Lab Inspections”
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Accessing Inspection Report
• A log of all completed inspections 

will be listed.

• Lab Inspections exist in 3 statuses
– Pending Resolution – PI Action 

Required

– Pending Inspector Review – EHSS 
Action Required

– Finalized – No Action Required
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Pending Resolution – PI Action Required

• For an inspection with the 
status of “Pending Resolution”, 
Click “View” to view the 
Inspection findings and 
recommended corrective 
actions. 
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Pending Resolution – PI Action Required

• A list of findings observed during the 
inspection will be provided.

• Recommended corrective actions and 
additional info (comments, 
attachments) may be included.

• PIs will have an opportunity to 
complete corrective actions and 
resolve findings.
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Pending Resolution – PI Action Required

• After reviewing and addressing 
any findings, proceed to the 
bottom of the page to the 
“Correspondence” Section to 
respond.

• This is the section where you 
respond to the findings.
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Pending Resolution – PI Action Required

• PI selects 1 of 4 “Reponses” to 
submit

• Response 1: “All Audit Findings 
Have Been Resolved”

– Check if all findings found in the 
inspection have been completed.

– Or select an alternative response

• Click “Submit” 
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Pending Resolution – PI Action Required

• PI selects 1 of 4 “Reponses” to 
submit

• Response 2: “Audit Findings have 
been resolved except those noted 
below in comments:

– Click “Resolved Findings” and check any 
findings that have been addressed

– Add any comments under “Additional 
Comments”

• Click “Submit” 
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Pending Resolution – PI Action Required

• PI selects 1 of 4 “Reponses” to 
submit

• Response 3: “Corrective 
Actions have not yet been put 
in place”

– Add any comments under “Additional 
Comments”

• Click “Submit” 
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Pending Resolution – PI Action Required

• PI selects 1 of 4 “Reponses” to 
submit

• Response 4: “Please have the 
auditor contact me to discuss 
this report”

– Add in “Additional Comments” at least 3 days and 
times you are available to meet in the lab within 
the next 2 weeks. Inspector will contact you by 
email to schedule.

• Click “Submit” 
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Inspection Workflow

Pending 
Resolution

Pending 
Inspector 
Review

Finalized

• When a PI submits Findings as 
“Addressed”, EHSS will review and 
confirm corrective action has been 
implemented.

• If all corrective actions are complete the 
inspection will be “finalized” (no further 
action from PI required)

• If corrective actions are not completed 
“Pending Resolution” status will remain 
until all findings are addressed. Inspection Workflow
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Finalized Inspections

• After EHSS verifies all findings have been addresses the inspection 
will be finalized

• EHSS will send an email notifying the PI the inspection is finalized 
and no further action is required



Please reach out to EHSS (ehss@syr.edu) if you have any questions

mailto:ehss@syr.edu
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